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IHosoxxeHnune 006 00padoTKe M 3aIMTE MEPCOHATBLHBIX JAHHBIX

MBAOY HPP — a/c Ne53 «McTtokum» r.CtaBponoJisi

1. O0mue moJ10KeHUs!

1.1. Hacrosimee IlonoxkeHne HMMEET CBOEW UEIBIO 3aKPEIJIEHUE MEXAHU3MOB
oOecrieueHus: IpaB CyObEKTa Ha COXpAHEHHE KOHPHUICHIIMAIBHOCTH UHPOPMAIINH
0 (pakTax, COOBITUAX U OOCTOSITEIHCTBAX €TO KU3HHU.

1.2. Hacrosimee Ilonoxkenue 06 oOpa®oTke M 3alIMTE MEPCOHAIBHBIX JTAHHBIX
(manee - IlonoxeHue) onpeaenser NopsaoK coopa, XpaHeHUs, epelavu U JIF0O0ro
JPYroro MCIOJIb30BaHUsl NMEPCOHANBHBIX JaHHBIX PAOOTHUKOB, B COOTBETCTBUU C
3aKoHOJaTenbCTBOM Poccuiickoilt denepaiii U rapaHTUH KOH(DHIEHIIMATbHOCTH
CBEJICHUH 0 paOOTHHKE MPEIOCTABICHHBIX pA0OTHUKOM PabOTOAATEITIO.

1.3. Ilonoxkenune pazpaborano B cooTBeTcTBUU ¢ KoncTtutynueint Poccuiickoit
Oenepaunu, TpynoBeiM Kogexcom Poccuiickoit ®@enepanuu, DenepanbHbIM
3akoHOM oT 27.07.2006 N 149-®3 "OO6 wunHdpopManuu, HHPOPMAIUMOHHBIX
TEXHOJIOTUSIX U 0 3amuTe nHpopmaruun'", GenepanbHbiM 3akoHOM 0T 27.07.2006 N
152-®3 "O nepcoHaNBbHBIX JAHHBIX", UHBIMH HOPMATHUBHO-TIPABOBBIMH aKTaMH,
JEeUCTBYOIMMH Ha Tepputopun Poccuiickon denepanuu.

2. OcHOBHbBIEC IOHATHS

Jns ueneut Hacrosero [lonoxxenus HCONb3YHOTCA CIEAYIOLINAE TOHATHS:

2.1. Oneparop nepcoHANBHBIX JTAHHBIX (Jajiee OTepaTop) OpraHU3yIoIre U (1in)
OCYUIECTBIISIIOIIME 00paOOTKY MEPCOHATIBHBIX JAHHBIX, & TAKXKE OINpPEACIIIONINe
e U coJiepKaHue 0O0pabOTKH MEPCOHAIBHBIX JaHHBIX. B paMkax HacTOsSIIETo
MOJIOKEHHST OINEPAaTOPOM SIBJISICTCSI MYHMIIMIIAIbHOE OFOKETHOE JIOUIKOJBHOE
o0pa3oBaTeNbHOE YUPEKIACHUE LIEHTP pa3BUTUS peOeHka — nerckuil cag No 53
ropoaa CraBpormnoss (qanee — YupexaeHue).

2.2. IlepcoHanbHble JAaHHBIE - Jr00as uHOpMaLUsA, OTHOCSIIAACS K
OTIPEJICTICHHOMY WJIM OTMpENeIsieMOMY Ha OCHOBAaHUM TaKoW WHGOpMAIHH
buszndeckomy Uiy (CyOBEKTY MEpPCOHANBHBIX JAHHBIX), B TOM YHCIE €ro
dbamMumus, UMsi, 0TYECTBO, TOJI, MECSII, 1aTa U MECTO POXKICHUS, aJ[pec, CEMEUHOE,
COIMAJIbHOE, MMYIIIECTBEHHOE TMOJOKeHne, oOpa3zoBaHue, mpodeccus, TOXOJbI,
npyrast uHGopMaIys o PU3NIECKOM JIHIIE.

2.3. CyOBeKT — CyOBbEKT epCOHATBHBIX JaHHBIX.



2.4. PaGoTHUK - (U3NYECKOE JHUI0, COCTOSIIEe B TPYAOBBIX OTHOIICHHSX C
OIEPaTOPOM.

2.5. Tpetbe nuio — @uznyeckoe TUO0 IPUIUYECKOE JUI0, KoTopoMy OnepaTop
HAa OCHOBAaHMU JOTOBOpA TNEpelaeT MOJHOCTHI0O WM YacTUYHO (YHKIHUHU TI0
00paboTKe MepCOHANTbHBIX TAHHbIX.

2.6. O6paboTKa MEepCOHANBHBIX JIAHHBIX - IEHCTBUS (ONEpALiK) C IEPCOHATBHBIMU
JAHHBIMH, BKJIIOYas cOOp, CUCTEMAaTU3allMI0, HAKOIUIEHHE, XpaHEHUE, YTOUYHEHUE
(0OHOBJIEHHME, HW3MEHEHHUE), HCIOJIb30BAHHME, PACHPOCTPAaHEHUE (B TOM YHUCIE
nepenady), oOO€3IMYMBAaHHE, OJIOKUPOBAHUE, YHUUTOXKEHUE NEPCOHAIBHBIX
JTAHHBIX.

2.7. PacnpocTpaHeHHE NEPCOHAIBHBIX AAHHBIX - JCWCTBUS, HANPABICHHBIE HA
nepefady IMepCOHAIBHBIX JAHHBIX OINPEACICHHOMY Kpyry Jwui (mepenada
NEPCOHANIBHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C IEPCOHAIbHBIMU JAHHBIMHU
HEOTPAHWYEHHOTO Kpyra JHIl, B TOM 4YHCIEe OOHApOJOBaHHE MEPCOHATHHBIX
JAHHBIX B CPEJCTBAX MAacCOBOM HMH(pOpMalMU, pa3MelieHHe B MH(GOPMAIIMOHHO
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIU MPEJOCTABICHHUE JOCTyNa K MEePCOHAIbHBIM
JTAHHBIM KaKUM-JINOO UHBIM CIIOCOOOM.

2.8. Hcrnonb3oBaHuE TMEPCOHAIBHBIX JAHHBIX - JCHUCTBUS (OmMepanuu) ¢
MEPCOHANILHBIMU JTAHHBIMHM, COBEpILAEMBbIEC OMNEPATOPOM B IEIAX IPUHITHSL
peleHUl WM COBEPIICHUS] HHBIX JIEUCTBUM, MOPONKAAIOUINX IOPUTUUECKUE
MOCJIEICTBUSI B OTHOLIEHHH CYOBEKTa MEPCOHAIBHBIX JAHHBIX WA JPYTUX JIUI
a1M00 MHBIM 00pa30M 3aTparuBarOLIMX MpaBa U CBOOOBI CyOBEKTA NEPCOHATBHBIX
JTAHHBIX WM IPYTUX JINII.

2.9. brnokupoBaHue NEpPCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CUCTEMaTHU3ALIMH, HAKOIUJIEHUS!, UCTIOJIb30BaHUS, PACHIPOCTPAHEHUS TEPCOHATBHBIX
JAHHBIX, B TOM YHCIIE UX MEepeJauH.

2.10. YHUYTOKEHUE MEPCOHAIBHBIX JAHHBIX - ACHCTBUS, B PE3YJbTAT€ KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHONW CHUCTEME MEPCOHANBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPHIX
YHUYTOXAIOTCS MaTepUaIbHbIe HOCUTEH MEPCOHANBHBIX TAHHBIX.

2.11. TIlepconanpHble JaHHble — Jr00asgs uHPOpPMAIUS, OTHOCSIIAsICT K
OTIPEJICTICHHOMY WJIM OTMpENeIsieMOMY Ha OCHOBAaHUM TakoW uHGOpMAINH
buszndeckomy JuILy (CyOBEKTY MEePCOHABHBIX IAHHBIX).

3. O0padoTKa NEePCOHAJIBHBIX JAHHBIX

3.1. OGuue TpeboBaHuUs Mpu 0OPaOOTKE MEPCOHATBHBIX JAHHBIX B YUPEKICHUHU.
B nemnsix obecrieueHust mpaB ¥ CBOOOJ YEJIOBEKA M TpakJIaHWHA TPU 00paboTKe
MePCOHATIBHBIX IAHHBIX 00s13aHBI COOTIOAATHCA CIIEIYIONINE TPEOOBAHMUS:

3.1.1. O6paboTKa MEepCOHANBHBIX TAHHBIX B YUPEXKICHUU MOKET OCYIIECTBISITHCS
WCKJIIOYUTEBLHO B IeNsax obecrnedeHus codmonenuss Konctutynuuu Poccuiickoi
@enepany, 3aKOHOB M HMHBIX HOPMAaTHMBHBIX NpaBOBbIX akToB PO u PT,
CONCUCTBHSI  CyOBEKTaM  TEPCOHANBHBIX  JIAHHBIX B TPYIOYCTPOMCTBE,
OPOABMXKEHUM TIO Ciyx0e, OOy4YyeHHHM, KOHTpPOJS KOJMYECTBA M KauyecTBa
BBIMOJIHSIEMON  paboThl, oOecreyeHus JIMYHOW  Oe30macHOCTH  CyOBeKTa
MEPCOHANILHBIX JIAHHBIX M YJIEHOB €r0 CEeMbH, a TaKXe B IENAX O00ecreyeHus
COXPaHHOCTH MPUHAIEKALIETO EMY UMYILECTBA U UMYILIECTBA ONEPaTOpA.



3.1.2. IlepconanbHble JaHHBIE HE MOTYT OBITh HCIIOIb30BAHbI B IEJIAX TPUINHEHUS
MMYIIIECTBEHHOTO W/WJIM MOPAJIbHOTO Bpe/ia TpaxKaaHam, 3aTpyJHEHUS peain3aluu
npaB u cBoOOJ rpaxkaaH Poccuiickort denepanun.

3.1.3. Ilpu npuHATUM peIICHUN, 3aTparuBalOIIUX HWHTEpECHl CyObeKTa
MEPCOHANIBHBIX JIAaHHBIX, HEJb3sl OCHOBBIBATHCS HAa MEPCOHAIBHBIX JaHHBIX,
MOJIYYCHHBIX MCKIIIOUUTENILHO B pE3yJIbTaTe WX aBTOMATU3MPOBAHHON 00pabOTKHU
VI DJIEKTPOHHOTO TIOJTyUEHHUS.

3.1.4. PaGoTHUKM U CYOBEKTHI JOJDKHBI OBITh O3HAKOMJICHBI TOJI PACIHUCKY C
JOKYMEHTaMu  omeparopa,  ycraHaBnuBaoomuMmu  «lIpaBuma  06paboTku
NEPCOHANIBHBIX JAaHHBIX, YCTAaHABIMBAIOIIME NPOLEAYpPbI, HAIpaBJICHHbIE Ha
BBIIBJICHUE W TPENOTBPALICHUE HApYIIEHUM 3aKOHOJATesbeTBa Poccuiickon
®enepannu B chepe nepcoHaIbHBIX TaHHBIX, a TAKXKE OMPEACTSIONINE IS KX 10
Heiam oOpabOTKM  MEpPCOHANBHBIX JAHHBIX COJEpKaHHEe 00pabaTbhIBAEMbIX
NEPCOHAIBHBIX JTaHHBIX, KATETOPUH CYyOBEKTOB, EPCOHAJIbHBIE JAHHBIE KOTOPBIX
o0pabaThIBatOTCsI, CPOKH UX OOpPAOOTKU M XpaHEHMs, MOPAJOK YHUUTOKECHUS MPU
JOCTHKEHUM 1iesie 0O0paOOTKM WJIM TIpU  HACTYIJICHMM UHBIX 3aKOHHBIX
OCHOBAHUI».

3.1.5. CyOBeKThl IepCOHAIBHBIX TaHHBIX HE JIOJKHBI OTKA3bIBAThCSl OT CBOMX IPaB
HAa COXpPaHEHUE U 3aIIUTY TalHBbI.

3.2. Ilomy4deHne NepCOHANBHBIX TaHHBIX B Y UPEXKICHUU.

3.2.1. Bce mnepcoHalbHBIE JaHHBIE B YUPEKIACHUHU CIEAYyET II0Jy4daTh
HEIMOCPEICTBEHHO OT CyOBhEKTa MEPCOHAIBHBIX JaHHBIX. CyOBEKT CAMOCTOATENBHO
NPUHUMAET PEIIEHUE O MPEAOCTABICHUE CBOMX NEPCOHAJIBHBIX JIaHHBIX U JIA€T
MHChbMEHHOE COTJIacHE Ha UX 00pabOTKy OMepaTopoM .

3.2.2. B ciy4yae HeneecnocoOHOCTH JMOO HECOBEPIICHHONETHS CyObeKTa
NEPCOHANIBHBIX JTAHHBIX BCE NEPCOHAJbHBbIE CYOBEKTa CIEAYET MOJy4daTh OT €ro
3aKOHHBIX  IPEACTABUTENICH. 3aKOHHBIM  MPEICTABUTENb  CAMOCTOSTEIIBHO
IPUHUMAET pELICHHE O MPEJOCTABICHUM [EPCOHAIBHBIX JAHHBIX CBOETO
MOJIOTIEYHOTO U JJAET MUCbMEHHOE COTJlache Ha X 00paboTKy OrepaTopOM.

3.2.3. TlucemenHoe corjacue He TpeOyercs, eciu 00padoTKa MepCOHATBHBIX
JAHHBIX OCYILECTBIIICTCS B LENSAX MCIOJHEHHUS JOrOBOpa, OJHOM M3 CTOPOH
KOTOPOTO SBJIIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX.

3.2.4. Cornacue Ha 00pabOTKYy MEPCOHAIBHBIX JAHHBIX B YUPEXKICHUH MOXKET
ObITh OTO3BaHO CYOBEKTOM MEPCOHAIBHBIX [IaHHBIX. B cilydasx yka3aHHBIX B
nyHkte 4 3.2.2. HacTOSIIEro MOJOXKEHUSI COTrJache MOXET OBITh OTO3BaHO
3aKOHHBIM MPEACTABUTENIEM CYObEKTa NEPCOHABHBIX JTAHHBIX.

3.2.5. B ciyyasix, Korja oneparop MOXKET MOJIYyYUTh HEOOXOAUMBIE MTepCOHATbLHBIE
JTaHHBIE CYOBEKTa TOJBKO Y TPEThEl CTOPOHBI, CYOBEKT JOKEH OBITh YBEIOMIICH
00 ATOM 3apaHee M OT HEro JOJDKHO ObITh MOJy4eHO MHUCbMEHHOE coriacue. B
YBEJOMJICHHH OTepaTop 00s3aH COOOMIMTH O IENIX, CIOC00axX M MCTOYHUKAX
NOJIyYEHHUs] TEPCOHANBHBIX JIAHHBIX, a TAaKXK€ O XapakTepe MNOJIeKalIuX
NOJIYYEHUIO TEPCOHAIBHBIX JaHHBIX W BO3MOXHBIX ITOCJIEICTBHSIX OTKa3a
cyObeKTa 1aTh MUCbMEHHOE corjiacue Ha ux nonydenue. Cornacue odopmisieTcs B
NUCBMEHHON (OpME B JIBYX JK3EMIUIpax: OAUH U3 KOTOPHIX MPEJOCTaBISAETCS
CyOBEKTY, BTOPOIl XpaHUTCS y ONEpaTopa.



3.2.6. 3anpemaercs nmoxy4aTh 1 00padbaThIBaTh MEPCOHANBHBIC JAHHBIE CYOBEKTa O
€ro MOJINTUYECKUX, PETUTMO3HBIX U UHBIX YOEKIECHUSAX U YACTHOM KU3HU.

3.2.7. 3anpemaercs noxy4yaTh 1 00padbaThiBaTh MEPCOHANbHBIC JAHHBIE CYOBEKTa O
€ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX WM €ro mpodcoro3HOM
NESATEIbHOCTH, 32 MCKJIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHBIX (heaepabHbIMU
3aKOHaMHU.

3.2.8. B cnyyasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX
OTHOUIEHWH, B cooTBeTcTBUM co crtaTthel 24 Koncturynuum Poccuiickoii
denepany omepaTop BIpaBe MOJNy4aTh W 0OpabaThIBaTh JaHHBIE O YACTHOM
XKHU3HU CyOBEKTa TOJIBKO C €r0 MUCHbMEHHOTO COTJIacHsl.

3.3. XpaHeHHE NEPCOHANIBHBIX JAHHBIX B YUPEKIACHUN

3.3.1. XpaHeHue TMEpPCOHANBHBIX JAHHBIX CYOBEKTOB  OCYIIECTBISCTCS
CHEUAINCTOM 10 KajapaM, OyXrajJrepueid, 3aMeCTUTENSIMU 3aBEIYIOLIETO,
MICUXOJIOTUYECKOH M COIMAIBHOM CIy)KOOM Ha OyMaXHbIX M BJICKTPOHHBIX
HOCHUTEJISIX C OTPAHUYECHHBIM JOCTYIIOM.

3.3.2. Jluynepie pgena xpaHsATCd B OyMaXHOM BHUJE B Tankax, B KaOWHETax,
00eCreunBaOIIMX 3aIIUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

3.3.3. TlompazneneHusi, XpaHsIHe MEPCOHAIbHbIE JIaHHbIE Ha OYMa)KHbIX
HOCUTEJSIX, 00ECIEUMBAIOT HX 3alIUTY OT HECAaHKIMOHMPOBAHHOIO JOCTyla M
KorupoBaHusi  coryiacHo  «[lomoxenuto 00  OCOOGHHOCTAX  0OpabOTKU
NEPCOHANBHBIX  JIAaHHBIX, OCYIIECTBIsieMOW 0e3 HCIOJh30BaHHUS  CPEICTB
aBTOMATH3allMW», YTBEPKACHHOMY IIOCTaHOBJIEHUEM INpaBuTenbcTBa PO 15
cenTs0psa 2008 . N 687.

3.3.4. XpaHeHue MEPCOHAIBHBIX JTAHHBIX B aBTOMAaTU3WPOBAHHOW 0a3e JaHHBIX
o0OecrieynBaeTcsd 3alllUTOM OT HECAHKIMOHUPOBAHHOTO JIOCTYNa COTJIACHO
«ITonoxenuro 00 obecrneueHUH O€30MACHOCTH MEPCOHATBHBIX TAHHBIX MPU UX
oOpaboTke B  WH(MOPMAIMOHHBIX  CHUCTEMax  TMEPCOHAIBHBIX  JIAHHBIXY,
YTBEPKJICHHOMY TOCTaHOBIIeHHEM mpaButensctBa PO 17 nosopsa 2007 r. N 781.
3.4. Ilepenaya nepcoHaIbHBIX JAHHBIX B YUPEIKICHUU.

3.4.1. Tlpu mnepemaue TMEPCOHAIBHBIX JaHHBIX CYOBEKTa omeparop o0s3aH
cOOJII01aTh CleyIoIIne TpeOOBaHUS:

- HE coo0marh TMepCOHAIbHBIE JlaHHbIE CyOBEKTa TpeThel CcTopoHe 0e3
NUCBMEHHOTO COIJIacusi CyObEeKTa WJIM €ro 3aKOHHOTO IpeACTaBUTENS, 3a
UCKJTIOYCHHEM CITy4aeB, KOTJIa 3TO HEOOXOUMO B IEIISAX MPEAYIPEKISHUS YTPO3bI
KU3HU M 3[I0POBBIO CYOBEKTa, a TaKKe B CIydasx, MPEAyCMOTPEHHBIX TpyaoBbIM
Konexcom Poccuiickoit deaeparuy uiau HHBIMU (peiepaibHBIMUA 3aKOHAMU.

- IPEeIyNPEANTH JIHII, TTOTYYaIOINX epCOHANBHBIE JaHHBIE CYOBEKTa, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HWCIOJIB30BAHBI JIMIIb B MENAX, JUISI KOTOPHIX OHHU
COOOIIEHBI, U TPeOOBaTh OT ATHX JIHI] MOATBEPKIAEHHUS TOTO, YTO 3TO IMPABHUIIO
cobmoneno. Jluira, momydaromue TepCOHAIbHBIC JTaHHBIE CYObeKTa, O0OsS3aHBI
co0moaTh TpeOoBaHUsI KOHPUACHITUATHHOCTH; -

HE cOo00IaTh MepCcoHATbHBIC JaHHBIC CYOBEKTa B KOMMEPUECKHX IENIIX 0e3 ero
MMCBMEHHOTO COTJIACHS;, - HE 3alpaimBaTh HHHOPMAIIIO O COCTOSHUU 3I0POBBS
paOoOTHHKA, 32 MCKIIOYEHHEM TEX CBEIEHUH, KOTOpPHIE OTHOCITCS K BOMPOCY O
BO3MOYKHOCTH BBITIOJTHEHUS UM TPYIOBOH (DYHKITHH;



- mepeAaBaTh NEPCOHAJIbHBIE JaHHbIE CYyObEKTa MPEICTaBUTENSIM CYOBEKTOB B
nopsifike, ycraHoBieHHOM TpynoBeiM Kopexkcom Poccuiickoit ®enepaiuu, u
OTpaHUYMBaTh 3Ty HUHPOPMALMIO TOJBKO TEMH MEPCOHAIbHBIMU JaHHBIMU
CyOBeKTa,  KOTOpble  HEOOXOAWUMBI  JUIsl  BBINOJIHEHUS  YKa3aHHBIMU
MPEACTaBUTEIIMH UX (DYHKIIHM.

3.4.2. Bce Mepbl KOHGUICHIMAIBHOCTH TIpU cOope, 00paboTKe W XpaHCHHUH
MEPCOHANIbHBIX IAHHBIX CYOBEKTa PACIPOCTPAHSIOTCA KaK Ha OyMa)kKHbIE, TaK U Ha
AJIEKTPOHHBIE (aBTOMATU3WPOBAHHBIC) HOCUTEIU HH(POPMAITIH.

3.4.3. BHyTpeHHHMI AOCTyN (IOCTyll BHYTPUM OpraHu3alliu) K ME€pPCOHATbHBIM
naHHBIM cyObekTa. [IpaBo moCcTyma K mepcoHaNbHBIM JaHHBIM CyOBEKTa UMEIOT: -
3aBEAYIOIINNA YUPEKICHUS; - CIIEHUATIUCT MO KaJpaM; - COTPYIHUKU OyXTaJITepUu;
- 3aMECTUTENH 3aBEAYIOIIEro IO HANpaBICHUIO JAESITENbHOCTH (AOCTyNn K
MEePCOHAIBHBIM JAHHBIM COTPYAHUKOB, HEMOCPEIACTBEHHO HAXOJSIIMXCS B €ro
MOJYMHEHUU); - COIMAJBHBIM TMEAaror; - MeAaror-ricuxoJior; - caM CyOBeKT,
HOCUTEJb JaHHBIX.

3.4.4. Bce coTrpynHHMKH O0s3aHBl TOJIKCATh COTJAIICHHE O HepasrialleHUH
MEPCOHAJIBHBIX IAHHBIX.

3.4.5. Bce coTpyIHUKH, UMEIOLTUE JOCTYM K MEPCOHAILHBIM JaHHBIM CYOBEKTOB,
00s13aHbl TOJAMKCATH JTOTIOJHUTEIHLHOE COTJIAIIEHUE K TPYJAOBOMY JIOTOBOPY O
HEpa3riallleHUH MEPCOHAIBHBIX JaHHBIX.

3.5. YHHAUYTOKEHNE NTEPCOHATBHBIX TAHHBIX B Y UPEKICHUN.

3.5.1. IlepcoHanbHble MaHHBIE CYOBEKTOB XpaHATCS HE JOJBIIE, YE€M 3TOTO
TpeOYIOT eI UX OOpabdOTKU, U OHU TMOMJICKAT YHUUTOXXEHUIO MO JOCTHKEHUU
uesneit 00paboTKU Ui B Cilydae yTpaThl HEOOXOAUMOCTH B UX JOCTUKEHUU.

3.5.2. JIOKyM€HTBI, COJIepKAIINE EPCOHATIBHBIE TAHHBIE, TOAJICKAT XPAHEHUIO U
YHUYTOXKEHUIO B MOPSJIKE, NPEAYCMOTPEHHOM 3aKOHOJATENBCTBOM Poccuiickoi
denepanum.

4. IIpaBa u 00513aHHOCTH CY0ObEKTOB NEPCOHAJbHBIX JAHHBIX U OIlEpPaTopa B
YupexaeHuu.

4.1. 3akperieHue TmpaB PpaOOTHUKA, PErJIAMEHTUPYIOMIMX  3allUTy  €ro
MEPCOHANIBHBIX ~ JAHHBIX, OOECIEeYNBAET COXPAHHOCTh TMOJHOW ¥ TOYHOMU
uH(MOpMAIUU O HEM.

4.2. PaboTHUKM YUpeJeHUs U WX MPEACTABUTENHN JOJKHBI ObITh O3HAKOMJICHBI
MO/l PpAaclUcKy C JOKYMEHTaMH OpraHu3aly{, YCTaHABIMBAIOIIUMH MOPSIOK
00pabOTKM TMEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TakXe 00 HUX MpaBax M
00513aHHOCTSIX B 3TOM 001aCTH.

4.3. B uensix 3alIMThl MEPCOHAJIBHBIX JAHHBIX, XPaHSIIUXCSA y padoropaTens,
pabOTHHUK UMEET MPABO:

- TpeOoBaTh WCKJIIOUCHMS] WJIM HWCHPABICHUS HEBEPHBIX WM HEMOJIHBIX
MEPCOHAIBHBIX JIAHHBIX;

- Ha CBOOOJIHBIN OECIIATHBIM JOCTYIT K CBOUM IMEPCOHAILHBIM JTAHHBIM, BKITFOYAS
MpaBO Ha MOJTYYEHUE KOMUH JIF000M 3amiCH, COJIeprKallel TepCOHaNbHbIC TaHHbIC;
- TIEpCOHAJbHBIE JIAHHBIC OILIEHOYHOI'O XapakTepa JIOMOJHUTH 3asBJICHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHSI;

- ONPEIENATh CBOUX MPEACTABUTENEH JIs 3al[UThI CBOMX MEPCOHABHBIX JAaHHBIX;



- Ha COXPAHEHHE U 3alIUTy CBOEU JJUYHOU U CEMEUHON TaWHBbI,

- oOanmoBaTh B CyJ JtoOble HEMpaBOMEpHbIE JEHCTBUS WM Oe3/eicTBHe
oreparopa WIA YIOJHOMOYEHHOT0O UM JUIAa Mpu 00paboTke U 3aluTe
MEPCOHANIbHBIX JJAHHBIX CYObEKTA.

4.4. PaboTHuK 00s3aH: - MepefaBaTh padOTOAATENIO WM €ro MpPeACTaBUTEIIO
KOMILUIEKC JTOCTOBEPHBIX, TOKYMEHTUPOBAHHBIX NEPCOHANBHBIX [TaHHBIX, COCTAaB
KOTOpPBIX yCTaHOBJIEH TpynoBeIM KojekcoM P®d. - cBoeBpeMEHHO cCO0OIATh
paboroaarento 00 U3MEHEHUH CBOUX NEPCOHAIBHBIX JaHHBIX.

4.5. PaboTHUKH CTaBIT paboToAareds B M3BECTHOCTh 00 M3MEHEHHH (aMUIHU,
UMEHU, OTYECTBA, JaThl POXKICHHS, YTO MOIYYAET OTPAKEHUE B TPYIOBOM KHIKKE
Ha OCHOBAaHWU MPEICTaBICHHBIX JOKYMEHTOB. [Ipn HE0OXOIUMOCTH U3MEHSIIOTCS
naHHble 00 oOpa3zoBaHmM, MPOdEecCHH, CHEUaTbHOCTH, MPUCBOSHUHW HOBOTO
paspsiaa u mp.

4.6. B nensx 3amuThl YaCTHOM JKU3HH, JIMYHON U CEMEHHOM TailHbl paOOTHUKHU HE
JOJKHBI OTKa3bIBaThCSl OT CBOErO IpaBa Ha OOpabOTKY MEpPCOHAIbHBIX JIaHHBIX
TOJIBKO C UX COTJIACHsl, IIOCKOJIBKY 3TO MOKET IIOBJIEYb ITPUYMHEHUE MOPAIBHOIO,
MaTepHaJIbHOIO BpE/a.

5. 3ammTa NepcoOHAJBHBIX JAHHBIX

5.1. Ilox yrpo3oii Win ONAaCHOCTBIO YTPaThl NEPCOHAIBHBIX JAHHBIX NOHMUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pEeajbHOE WM IOTEHUMAIbHOE, AKTHUBHOE WM
NACCUBHOE TMPOSIBJIEHUE 3JOYMBIILUICHHBIX BO3MOXHOCTEM BHEIIHUX WJIU
BHYTPEHHUX HWCTOYHHUKOB YIpO3bl CO3/1aBaThb HEOJIAronpusiTHbIE COOBITHS,
OKa3bIBaTh JECTAOMIN3UPYIOLIEE BO3ICUCTBHE HA 3AIMILAEMYI0 HHPOPMALIUIO.
5.2. Puck yrpo3bl J0ObIM HH(POPMAIMOHHBIM peCypcaM CO3Jal0T CTUXUHHBIC
OenCTBUs, DKCTPEMaJIbHbIE CUTYyallud, TEPPOPUCTUYECKHE JIEUCTBUS, aBapHUU
TEXHUYECKUX CPEICTB W JIMHHUM CBSI3H, OpYrue OOBEKTHBHBIE OOCTOATENLCTBA, a
TAaK)K€ 3aWHTEPECOBAHHBIE M HE3aUHTEPECOBAHHBIE B BO3HUKHOBEHHWU YIPO3bI
JULA.

5.3. 3ammra NEpCcOHANIBHBIX  JAHHBIX  NPEJICTaBIACT COOOW  KECTKO
periaMeHTUPOBAaHHbBIN U JUHAMUYECKHA-TEXHOJIOTUYECKHM nporecc,
NPEAYNPEXIAOMNNA HAPYIIEHUE AOCTYIHOCTH, LEJIOCTHOCTH, JTOCTOBEPHOCTH H
KOHQUICHIIMAIBHOCTH  IEPCOHAJBHBIX JAaHHBIX M B  KOHEYHOM  CUeTe
00eCIeYnBaOIIMA  TOCTATOYHO HAJIEKHYI0 0€30MacHOCTh HMH(POpMAIUA B
Ipoliecce yIpaBiIeHUYECKOW U MPOU3BOACTBEHHOM N€ATEIbHOCTH KOMITAHUU.

5.4. 3amuTa NEpPCOHANBHBIX JIaHHBIX pa0OTHHKA OT HEMPaBOMEPHOTO UX
WCIIOJIb30BAHUSl WJIM YTpaThl JOJDKHA OBITH OoOecredeHa OneparopoM 3a CUET ero
CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (e[epalbHbIMU 3aKOHAMH.

5.5. "BuyTpeHHsis 3anmra.

5.5.1. OCHOBHBIM  BHHOBHHMKOM  HECAaHKLMOHUPOBAHHOTO  JOCTyna K
NEPCOHANBHBIM JIaHHBIM SIBJISIETCS, KaK MpPaBUJIO, MEpCOHal, paboTaroumui ¢
JOKyMEHTaMu U 0a3amMHM JaHHBIX. PerjmameHTanus JocTyna I[epcoHala K
KOH(QUACHIIMATBHBIM CBEICHUSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX  HAampaBlICHUN  OpPraHU3allMOHHOM  3am|Thl  UHGOpMALUU |
IpeIHa3HaYeHa I Pa3sTPaHUYEHUS IMOJHOMOYMN MEXAY PYKOBOAMUTEISAMHU U
CHeUaIiCTaMu OpraHU3aluu.



5.5.2. Jlns oOecriedyeHUW BHYTPEHHEW 3alIUThl TMEPCOHAIBHBIX JTAHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

- OrpaHMYEHUE M periiaMeHTalus cocTaBa pPaOOTHUKOB, (YHKIMOHAJIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIUNATIbHBIX 3HAHUM;

- cTporoe u30OMpaTeabHOE M OOOCHOBAaHHOE paclpefeieHUue JTOKYMEHTOB H
nHpopMaru Mex 1y pabOTHUKAMU;

- palMoOHaJIbHOE pa3MelieHHe padouynx MecT pab0OTHHUKOB, MPHU KOTOPOM
HCKITIOYAJIOCHh ObI OECKOHTPOJIPHOE HMCITOJIH30BAHNE 3aIUIIAEMO HH(POPMAIIHH;

- 3HaHHE PAOOTHHKOM TPeOOBaHMII HOPMATHBHO-METOJAMYECKUX JTOKYMEHTOB II0
3amuTe HHHOPMAITUU U COXPAHCHUH TAHBI;

-  Hamuyue HEOoOXOMWMBIX YCJIOBHH B  TOMENICHWH JUIT  paboOThl  C
KOH(HUICHIIMATEHBIMU JOKYMEHTAMH 1 0a3aMU JTaHHBIX;

- OTIPENICTICHUE W PeTJaMEHTaIlHs COCTaBa PaOOTHUKOB, MMEIOIIHUX MPABO JOCTYyTa
(BX0J1a) B MOMEIIIEHKE, B KOTOPOM HAXOJIUTCSI BBIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys nopsjKa YHUYTOKEHUS UH(POopMaIuu;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIIEHUS TPEOOBAaHUMN pa3pelIUTEIbHON CUCTEMbI
J0CTyTa pabOTHUKAMHU TOIPa3CICHHUS;

- BOCIIUTATENIbHAS U PA3bSICHUTENIbHAS paboTa C COTPYTHUKAMU TOIpa3/IeJICHUs 110
MPEAYNPEXICHUIO YTPAThI IIEHHBIX CBEICHUM MpU padoTe ¢ KOHPUIECHIIUATLHBIMU
JIOKyMEHTaMUu;

- HE JOMyCKaeTCs BbIJada JMYHBIX JET COTPYJIHHKOB Ha pabodme MecTa
pykoBoautenel. JInuapIe nena MOTYT BBIIaBaThCS Ha pabodme MecTa TOJIBKO
3aBenymomed — YupexjaeHueM, paOOTHMKaM  OTAela IepcoHala U B
UCKITIOUNTETBHBIX CIIydasX, IO IMMHChbMEHHOMY pa3peIICHUIO 3aBEAYyIOIICH, -
PYKOBOJUTEIIO CTPYKTYPHOTO TIOApa3NeicHUus (HampuMep, TpH IOATOTOBKE
MaTepHaIOB JIsl aTTECTAIIMKA PAOOTHHKA).

5.5.3. 3amuTa nepcoHaNbHBIX JAHHBIX COTPYIHHMKA HA AJIEKTPOHHBIX HOCHUTEISX.
Bce mamku, comepikaliurie TMEpCOHANbHBIE TaHHBIE COTPYIAHHUKA, JOJKHBI OBITh
3aIUIIEHBI TAPOJIEM. .

5.6. "BHemnss 3amura".

5.6.1. Jlna  3amuThl  KOHPUACHIHAIbHOW  MHGOpPMAIMH  CO3JAIOTCS
IeJICHANPABJICHHBIE ~ HEOJIarompUsTHBIE  YCIOBUA U TPYIHOIPEOIOJIUMBIE
NPENsSTCTBUA JUISl JIMIA, TBITAIONIETOCS COBEPIIMTh HECAHKIIMOHUPOBAHHBIN
JOCTYII 151 OBJIQJICHUE uHpopmarmei. [enbto 151 pe3yJIbTaTOM
HECaHKIIMOHUPOBAHHOTO JIOCTYIA K MH(MOPMAIMOHHBIM pecypcaM MOXKET OBITh HE
TOJIBKO OBJIQJICHUC IICHHBIMH CBEACHUSAMH W WX HCIOJIb30BaHWE, HO M WX
BHUJION3MCHCHHE, YHUYTOKCHHE, BHECEHHE BHpYycCa, IOJMEHA, (anbCUpUKAIUI
coJiep KaHusI peKBU3UTOB JIOKYMEHTA U JIP.

5.6.2. Ilog mTOCTOPOHHUM JIMIIOM TIOHMMAaeTCsl J000e JIMI0, HE HUMEIoIIee
HEIMOCPEJICTBEHHOTO OTHOIIEHUS K JEATEIbHOCTH YYPEKICHUS, IOCETUTEIH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHME NTUTIa HE TOTKHBI
3HATh pacmpeneiieHne (GyHKIHA, pabodyre MpPOIECChl, TEXHOJOTUIO COCTaBIICHUS,
oopMiIeHUS, BEJECHUS U XPAaHEHUS JTOKYMEHTOB, /el U pabo4nX MaTephayioB B
OTJIeJIe TIepCcoHaa.



5.6.3. [lns oOecrieueHus: BHEIIHEH 3aIIUTHl IEPCOHABHBIX JTaHHBIX COTPYIHUKOB
HEOOXOAMMO COONIOAATh Psii Mep: - MOPSAOK IpHema, yyeTa U KOHTPOJIs
NESATEIbHOCTH TIOCETUTENEH; - TMPOMYCKHOM peXUM OpraHu3alMH; - Y4YeT H
MOPSIJIOK BbIIAYU IOKYMEHTOB (CIPABOK U T.J.); - TEXHUYECKUE CPEJICTBA OXPaHbI,
CUTHANIM3AIMU; - TOPSIIOK OXpaHbl TEPPUTOPUH, 3JaHUM, TOMEIIEHUH,
TPaHCIOPTHBIX  CPEACTB; - TpeboBaHUS K 3aldTe MHPOPMALUU TpHU
WHTEPBBIOUPOBAHUU U COOECEIOBAHUSX.

5.7. Bce nuna, cBsI3aHHBIE € MOJyYE€HUEM, OOpaOOTKON M 3aIUTON MEPCOHAIBHBIX
JAHHBIX, O0s3aHBI MOAMKCATh 00S3aTEILCTBO O HEPA3MIAIEHUH TEPCOHATBHBIX
JTAHHBIX pAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEpCOHATBLHBIC TAHHBIE 00E3TNINBAIOTCSI.

5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHOAATEIBCTBOM, pabOTo/aTeNd, PA0OOTHUKM M WX NPEACTABUTEIM MOTYT
BbIPa0aThIBaTh COBMECTHBIE MEPBI 3aIIUTHI IEPCOHAIBHBIX IAHHBIX PAOOTHUKOB.

6. OTBeTCTBEHHOCTh 32 HapylIeHHMe HOPM, PeryJMpyromux o0padoTky u
3alUTY MEPCOHAIBHBIX IaHHBIX B YUpeKICHNH.

6.1. TlepcoHanpHass OTBETCTBEHHOCTh - OJHO M3 TJIABHBIX TpeOOBaHMI K
oreparopy GYHKIMOHUPOBAHUSI CUCTEMBI 3aIUTHI IEPCOHATILHON MHGOPMAIIU U
o0s13aTeNbHOE yClIoBUE obecrieueHus YPPEKTUBHOCTH ITOM CUCTEMBI.

6.2. HOpumuyeckue u ¢U3MYECKUE JMIA, B COOTBETCTBUM CO CBOUMHU
NOJIHOMOYMSIMU ~ BiIaJerome MHpopMaleil o TrpaxaaHax, [OoJydalollue |
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOATEIbCTBOM
Poccuiickoit denepannu 3a HApyIICHUE PEXUMA 3alUTHI, 00paOOTKU U MOpsJIKa
MCIIOJIB30BaHUs ATON HH(pOpMaIIIH.

6.3. PykoBoauTenp, pa3pellalomuid JOCTYIl COTPYAHHKA K KOH(PHICHIIMAIBHOMY
JIOKYMEHTY, HECET EPCOHANIbHYIO OTBETCTBEHHOCTH 32 JJAHHOE pa3pelieHue.

6.4. Kaxnpiii  CcOTpyIHUK  OpraHU3alMM, TOJy4YalIHuid  uisi  paboThI
KOH(DHUICHIIMABHBIA  JTOKYMEHT, HECeT EeIWHOJIMYHYI0 OTBETCTBEHHOCTh 32
COXPaHHOCTh HOCUTENS U KOHPUICHITUATHHOCTh HH(POPMAIIUH.

6.5. JIuia, BUHOBHBIE B HAPYIIIEHUU HOPM, PETYIUPYIOIIUX TOJy4eHHE, 00pabOTKy
U 3allUTy TIEPCOHAIBHBIX JIAHHBIX pa0OTHHKA, HECYT JUCIHUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, IPaKIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (PeiepaabHbIMHU 3aKOHAMHU.

6.5.1. 3a HEUCNOJHEHUE WM HEHAJJIeKAIllee HCIOJHEHHE PAaOOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HEro OO0s3aHHOCTEW MO COOJIOJACHHUIO YCTaHOBJICHHOTO
nopsijika padoThl CO CBEIEHUSMH KOH(PHUACHIIMAIBHOIO XapakTepa paboTonaTesb
BIIPAaBE MPUMEHATh MPEIyCMOTpPEHHbIE TPyHOBBIM KOJIEKCOM IUCHUILUIMHAPHBIC
B3BICKAHMUSI.

6.5.2. JlomKHOCTHBIE JMIIa, B OOS3aHHOCTH KOTOPBIX BXOJUT BEIACHUE
MEPCOHANBHBIX ~ JAHHBIX  COTPYAHHMKA, OO0S3aHBI  OOECIEYUTh  KaXIOMY
BO3MO>XHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTepuajiaMu, HEMOCPEICTBEHHO
3aTparuBalOIIMMHU €r0 MpaBa U CBOOOIBI, €CIIM WHOE HE MPEAYCMOTPEHO 3aKOHOM.
HempaBomepHbIl 0TKa3 B MIPEAOCTABICHUNA COOPAHHBIX B YCTAHOBIICHHOM TMOPSIIKE
JIOKyMEHTOB, JTUOO HECBOEBPEMEHHOE MPEJOCTABJICHHE TAaKUX JOKYMEHTOB WIIU
WHOM  wWHpOpMAaMM B  CAydasx, MPEIyCMOTPEHHBIX  3aKOHOM,  JIHOO



MPEIOCTABIICHNE HETMOJHON WM 3aBEIOMO JIOKHOW WH(pOpMAIMA - BJIEYET
HaJIO)KEHUE Ha JIOHKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO InTpada B pasMepe,
onpenensemMom KojekcoMm 00 aIMUHUCTPATUBHBIX MMPABOHAPYIICHUSIX.

6.5.3. B cooTBeTcTBUM C ['pa’kIaHCKUM KOJEKCOM JIMIIa, HE3aKOHHBIMU METOAaAMHU
MOJY4YUBIIHE HMHGOPMAIIUIO, COCTABJIAIONIYIO CIIYXKEOHYI0 TaiiHy, 0O0s3aHbI
BO3MECTUTh MPUYMHEHHbIE YOBITKH, IPUYEM TaKasl e 005S3aHHOCTh BO3j1araeTcs u
Ha paOOTHUKOB.

6.5.4. YroyioBHasi OTBETCTBEHHOCTh 32 HAPYIIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM
KU3HH (B TOM YHCJIC HE3aKOHHOE COOMpPaHWE WM PACIpPOCTPAHCHHE CBEICHUN O
YACTHOM KU3HU JIUIA, COCTABIISIONIETO €ro JIMYHYIO WIM CEMEHHYIO TailHy, 0€3 ero
10 cornmacusi), HENpPaBOMEPHBIA AOCTYI K OXPaHAEMOW 3aKOHOM KOMIIBIOTEPHOMN
uH(OpMaIMU, HENPABOMEPHBI OTKa3 B TMPEJOCTABICHHH COOpaHHBIX B
YCTAHOBJICHHOM TOPSJIKE JOKYMEHTOB U CBEACHUH (€CM 3T JESTHUS NMPUYUHUIN
Bpel TMpaBaM M 3aKOHHBIM MHTEpecaM Tpa)KJaH), COBEPIICHHBIC JHIOM C
HCIIOJI30BaHUEM CBOETO CIY)KEOHOTO IOJIOKEHUsI HaKa3bIBaeTcs mrpadom, JIdo
JUILICHUEM TMpaBa 3aHUMaTh ONPEACICHHbIC JIOJPKHOCTHM WM 3aHUMAaTbhCs
OTIPENICICHHON JIeITeIbHOCTRIO, TU00 apecToM B cooTBeTCTBUU ¢ YK PD.

6.6. HemnpaBomMepHOCTh JAEATEIBHOCTH OPraHOB TOCYJApPCTBEHHOM BIACTH U
OpraHu3aldid Mo cOOpy M HMCIOJIb30BAHHUIO MEPCOHAIBHBIX JAaHHBIX MOXET OBITh
YCTaHOBJICHA B CyJICOHOM IOPSIIKE.
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